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1.
Introduction and Background to the Proposal

· Outline of the position and purpose of the external partner organisation 

· Outline of the external partner’s mission

· Detail why the proposal is being presented for approval 


2.
Programme Description 

· A description of the course/training for which Accreditation is sought.
 

· This should include detail on how the course/modules are assessed; and the learning hours involved:
	Assessment

	Assessment Method


	% contribution to mark
or P/F
	Learning

Outcomes

	
	
	

	
	
	

	
	
	


	Learning Activities

	Learning Activities
	Hours
	Learning

Outcomes
	Additional Comments 

	Lectures/On-line
	
	
	

	Other teacher managed learning
	
	
	

	Student managed learning:
	
	
	

	
	
	
	

	TOTAL
	
	
	


· An example of completed student work for assessment, if available.

· Further details of the information required under this heading can be found on the Quality Assurance checklist.

3.
Staff Resources

· Details of the staff involved in the delivery of the programme including how they are experienced / qualified (CVs required).

· Further details of the information required under this heading can be found on the Quality Assurance checklist.

4.
Student Experience

· Summary of the resources available to students, information provided to students, and details of how the student experience is managed (copy of course handbook for students, if available). 

· Further details of the information required under this heading can be found on the Quality Assurance checklist.

5.
Quality Assurance 

· Details of quality assurance and evaluation tools used.

· Further details of the information required under this heading can be found on the Quality Assurance checklist.

6.
Relationship with Anglia

· Details of any existing relationship with Anglia Ruskin University. 

· Further details of the information required under this heading can be found on the Quality Assurance checklist.

7.
Accreditation Timescale

· Details of whether retrospective accreditation will be required.

(NB: Retrospective Accreditation may be awarded for participants who have successfully completed the course within the past 2 years of the accreditation approval date, subject to :

-   confirmation that the course has been identical to the one accredited;

-   all assessed work being made available to the Link Tutor for review;

A fee may be charged for retrospective accreditation, proportionate on the  

overall accreditation fee)
8.
Anglia Ruskin Pathway Tariffs

· Details of whether a pathway tariff will be developed to enable students to use credit for quick and easy entry onto Anglia Ruskin pathways.

9.
Costs

· Details of any fees associated with the Accreditation i.e. Annual Quality Assurance fees, if available
10.
Credit Recognition Agreement

· A credit recognition agreement will have to be completed before the accreditation can be finalised. The Faculty AP(E)L Adviser will work with the University Secretary and Clerk’s Office to produce the agreement.

· Details of any branding requirements.

The Credit Recognition Agreement can be found on the Office of the Secretary and Clerk website at:

http://web.anglia.ac.uk/anet/staff/sec_clerk/Documents/Legal/Academic%20Agreement%20-%20Credit%20Recognition.doc 
11.
Other Relevant Information 
· Any other information considered relevant to the proposal.


12.
Signatories
· Details of those proposing the agreement.

[image: image1.png]Anglia Ruskin
University



Please provide as appendices:

· the completed QA Checklist, 
· CVs of staff involved in the delivery of the programme, 
· course Handbook/Information provided to participants,
· example(s) of completed assessed student work (if available),

· any other supporting evidence, as appropriate.
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